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City of Champions 

                                                                         

                                                                                   INVITATION TO BID 
                                                                                                              T-Shirts  

       Bid Number 3332                                                                                                                                                                    
                                                                                           November 21, 2016    
                                                                                     City of Gadsden, Alabama  
                                                                                       Purchasing Department 
 

 

 
The City of Gadsden, Alabama is soliciting sealed bids for the above project (purpose) as described in the attached 
Special Terms and Conditions and Bid Specifications. Copies of the Bid Request are available on the City of 
Gadsden, Alabama website: www.cityofgadsden.com. Click ‘Bid Openings’ located in the right side module. 
 

Bids for this purpose will be received by the City of Gadsden, Alabama City Clerk’s Office until: 

2:00 p.m. Central Standard Time (CST) on  
December 6, 2016 

 
 

All bids must be directed to the following location: 
City Clerk’s Office 

Attention: Iva Nelson, City Clerk 
4

th
 Floor, Room 401 

90 Broad Street (City Hall) 
P.O. Box 267 

Gadsden, Alabama 35902 
 

Mark the outside of your mailing envelope indicating Bid Number 3332, name of project and opening date. 

 
 
Bids will be opened on the Fourth Floor, Room 411, City Hall, 90 Broad Street, Gadsden, Alabama at the above 
stated time and date. Bids received after the deadline will not be considered. They will be noted as non-responsive 
and returned to the proposer unopened. The sealed bid number, bid name and bid opening date must appear on 
the outside of the bid envelope. 
 
Prospective bidders are instructed to read the General Terms and Conditions, Special Terms and Conditions and 
Bid Specifications very carefully. Bids must be made in compliance with the guidelines in the sections referred to 
and signed in full. By responding to this Bid Request, Proposer has read and understands all documents. 
 
 
 
 
 
 
 
 
 
 
 
 

Questions concerning terms of the bid, please contact the following: 

 
Mechiel Underwood, Purchasing Agent                                       
City of Gadsden Purchasing Department                                
Phone:  256.549.4591               
funderwood@cityofgadsden.com                 
 
 

http://www.cityofgadsden.com/
mailto:funderwood@cityofgadsden.com
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                  CITY OF GADSDEN, ALABAMA 
T-Shirts 

Bid Number 3332 
GENERAL TERMS AND CONDITIONS 

                                                                                   
 1. All bid openings and any scheduled pre-bid conferences will be held in the City Council Conference Room located on the 

Fourth Floor, Room 411, City Hall, 90 Broad Street, Gadsden, Alabama.  A pre-bid conference may be requested to 
review and answer any pertinent questions concerning the bid and the specifications. 

 

 2. Each bid must be submitted in a separate sealed envelope and received by the City of Gadsden, Alabama in the City 
Clerk’s Office, 90 Broad Street, P.O. Box 267, Gadsden, Alabama, 35902.  All bidders must use our bid form(s) and show 
on the envelope the bid number, name of project (purpose), and opening date.  Any bid received after the opening date 
and time will not be considered.  If it becomes necessary to revise any part of this bid, a written addendum will be provided 
to vendors currently on the City of Gadsden’s vendor list and it will be posted to the City of Gadsden website.   

 

Copies of the Bid Request are available on the City of Gadsden, Alabama website: 
www.cityofgadsden.com 

click Bid Openings located in the right side module 
 

 3. The City will not give verbal answers to inquiries regarding information in this bid, or verbal instruction prior to the 
submission deadline. All questions shall be submitted in writing to Mechiel Underwood, Purchasing Agent at 
funderwood@cityofgadsden.com. Failure to request clarification of any inadequacy, omission or conflict will not relieve 
the vendor of any responsibilities under this solicitation or any subsequent contract. It is the responsibility of the 
interested vendor to assure they receive responses to questions if they are issued. 

 

 4. The City of Gadsden encourages the utilization of minority business enterprise in our procurement activities.  The City of 
Gadsden provides equal opportunities for all businesses and does not discriminate against any vendor regardless of race, 
color, creed, sex, national origin, disability, religion or age in consideration for an award. 

 

 5. The attached specifications are being provided to potential bidders as guidelines, which describe the type and quality of 
structure, equipment, supply, and/or service the City of Gadsden is seeking to purchase.  The bidder must indicate 
compliance or list exceptions to each specification item for consideration.  Failure to comply with this provision could be 
cause for rejection of the bid. 

 

 6. The name of a certain brand, make, manufacturer, or definite specification is to denote the quality standard of the article 
desired but does not restrict the bidder to the specified brand, make, manufacturer or specification names.  It is set forth to 
convey the general style, type, character, and quality of the article desired by the City of Gadsden. Whenever the words 
"or approved equal" appear in the specifications, they shall be interpreted to mean an item of material or equipment similar 
to that named, and which is suited to the same use as that named and which is approved by the Purchasing Department 
of the City of Gadsden.  Vendor shall incur all cost involved in obtaining an independent analysis if the City of Gadsden 
deems it necessary to determine the suitability of items as being approved equal. 

 

 7. It will be assumed that all bids are based upon the specifications unless the bidder stipulates to the contrary on the 
proposal form; in which case, the bidder shall point out in detail any and all deviations from the specifications.  Minor 
exceptions from the specifications may be considered if they do not alter the performance for the intended purpose. 

 

 8. All bids shall be typewritten or printed in ink on the form(s) prepared by the City.  Bids prepared in pencil, facsimiles, or 
electronically submitted proposals will not be accepted.  All proposals must be signed by officials of the corporation or 
company duly authorized to sign bids.  Original signatures in ink are required. Facsimile or rubber stamped signatures will 
not be accepted. Any bid submitted without being signed will automatically be rejected. 

 

 9. All corrections or erasures shall be initialed and dated by the person authorized to sign bids.  If there are discrepancies 
between unit prices quoted and extensions, the unit price will prevail. 

 

10. Prices quoted shall be delivered prices, exclusive of all federal or state excise, sales, and manufacturer's taxes.  The City 
will assume no transportation or handling charges other than specified in this bid. The City of Gadsden is exempted from 
sales and use tax by 40-23-4(11) and 40-23-62(13), Alabama Code (1975). 

 

11. Prices quoted to the City of Gadsden shall remain firm for a minimum of 90 days from the date of opening of the bid, 
unless so stated differently in the bid. 

 

12. The delivery schedule must be entered in the appropriate space in order for the bid to be considered.  If all items cannot 
be delivered on the same schedule, please note variances. 

 

13. The bidder shall assume full responsibility for warranty of all components of the equipment.  A statement shall be attached 
with the proposal setting out the conditions of the warranty.  The manufacturer's standard warranty shall be furnished. 

 
 
 

http://www.cityofgadsden.com/
mailto:funderwood@cityofgadsden.com
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14. A Bid Bond is required in the amount of 5% of the total for bids exceeding $10,000 unless an exact amount is stated in the 
Invitation for Bids.  The Bid Bond / Deposit shall be in the form of a firm commitment, such as an original Bid Bond, postal 
money order, certified check, cashier’s check, or irrevocable letter of credit.  A Bid Bond shall be retained by the City until 
such time a contract is executed, a purchase order is issued, or in some cases, materials and or equipment received. 

 

15. The City reserves the right to request a demonstration of any and all items bid before making the award.   
 

16. The City reserves the right to accept or reject any or all items covered in the request, or any portion(s) thereof, waive 
formalities, re-advertise and / or take such other steps deemed necessary and in the best interest of the City. Issuance of 
this Request for Proposal does not bind the City of Gadsden to award a contract, nor does the City of Gadsden in any way 
assume liability for expenses incurred in the preparation of any bids. 

 

17. All bids will be awarded to the lowest responsive and responsible bidder.  This determination may involve all or some of 
the following factors: price, conformity to specifications, financial ability to meet the contract, previous performance, 
facilities and equipment, availability of repair parts, experience, delivery promise, terms of payments, compatibility as 
required, other costs, and other objective and accountable factors which are reasonable.  When bids are equal, local 
vendor shall be favored. 

 

18. Unless Special Terms and Conditions of the bid specify otherwise, the City of Gadsden reserves the right to make an 
award in whole or part to one or more bidders whenever deemed necessary and in the best interest of the City. 

 

19. The successful bidder agrees, by entering into this contract, to defend, indemnify, and hold the City of Gadsden harmless 
from any and all causes of action or claims of damages arising out of or related to bidder's performance under this 
contract. 

 

20. All items bid will be inspected by a representative of the City of Gadsden upon delivery to ascertain compliance with the 
specifications.  Items not in compliance with the specifications will be rejected until proper remedial measures are taken to 
assure compliance. 

 

21. Bidders may be disqualified and bid proposals may be rejected for any of (but not limited to) the following causes: 
   a.     Failure to use the bid forms furnished by the City of Gadsden. 
   b.     Lack of signature by an authorized representative on the bid form. 
   c.     Failure to properly complete the bid form. 
   d.     Evidence of collusion among bidders. 
   e.     Unauthorized alteration of the bid form. 
 

22. The City of Gadsden assumes no legal liability to purchase items or services under any contract unless funds are 
appropriated for that particular fiscal year. 

 

23. The City of Gadsden reserves the right to terminate, without cause, any award made as a result of this bid solicitation by 
providing a thirty (30) day letter of cancellation notification to the successful bidder.  Failure on the part of the successful 
bidder to comply with all terms and conditions of this bid shall give cause for the City of Gadsden to terminate the award 
immediately, and to relieve the City of any and all legal obligations associated with the award.  In the event the bidder 
cannot comply with the terms and conditions of a bid on a particular item or transaction, the City reserves the right to 
obtain the particular item from other vendors. 

 

24. The City of Gadsden is to be protected against any increase above the price in the bid.  Any bid containing an "Escalator 
Clause" will not be considered unless so stipulated in the Special Terms and Conditions. 

 

25. In accordance with the Alabama Competitive Bid Law, as amended, the City of Gadsden may enter into multi-year leases, 
purchase, and lease purchase contracts for the acquisition of goods, supplies, materials and all other types of personal 
property, real property and services for a period not to exceed three years with the following provisions: 

  

a. Prices quoted shall be effective for one (1) year beginning from the date of the award, unless otherwise stipulated, 
with the option to renew for two (2) additional one (1) year periods. Renewals will require mutual agreement with both 
the City and the awarding vendor with the bid price remaining the same. 

b. Contracts may provide for automatic renewal unless positive action is taken by the City of Gadsden to terminate such 
contract and the nature of such actions shall be determined by the City of Gadsden and specified in the contract. 

 

26. The City of Gadsden will not be responsible in the event the U.S. Postal Service or any other courier system fails to deliver 
the proposal to the City of Gadsden, office of the City Clerk, by the deadline stated in the bid request. 

 

27.     The vendor/bidder/contractor agrees to comply fully with the Americans with Disabilities Act and the Beason-Hammon 
Alabama Taxpayer and Citizen Protection Act. Bidders must comply with the President’s Nos. 11246 and 11375 which 
prohibit discrimination in employment regarding race, creed, color, sex or national origin. Bidders must also comply with 
Title IV of the Civil Rights Act of 1964 and the Davis-Bacon Act. Each vendor/bidder/contractor will indemnify and hold 
harmless the City of Gadsden from all costs, including but not limited to damages as well as attorney's fees and staff time, 
in any action or proceeding brought alleging a violation of either of the above mentioned Acts. 
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28.     By signing this contract, the contracting parties affirm, for the duration of the agreement, that they will not violate federal 
immigration law or knowingly employ, hire for employment or continue to employ an unauthorized alien within the state of 
Alabama. Furthermore, a contracting party found to be in violation of this provision shall be deemed in breach of the 
agreement and shall be responsible for all damages resulting therefrom.  

 
29. City Ordinances mandate that anyone who transacts business within the city limits of Gadsden by one or all of the 

following situations is subject to obtain a City of Gadsden business license: 
 

a. A physical location within the City.   
b. A representative of your company calls on customers or solicits business within the City.  
c. Merchandise is delivered into the City on / in a vehicle other than by common carrier. 

 

The successful bidder shall produce a copy of a current City of Gadsden business license in bidders’ company name 
and address prior to delivery if physically delivering to any location within the city limits of Gadsden, Alabama using 
bidders business owned transport / carrier. 

 

30.  Any bidder affected adversely by an intended decision with respect to this bid shall file with the Finance Director of the City   
   of Gadsden a written notice of intent to file a protest not later than five (5) working days (excluding Saturdays, Sundays  
               and City of Gadsden holidays) after the posting of the bid tabulation. Protest procedures may be obtained in the    
   Purchasing Office. 
 
 
 
 
 
BY SUBMISSION OF MY PROPOSAL, I CERTIFY THAT I HAVE READ AND UNDERSTAND THESE INSTRUCTIONS AND 
AFFIRM THAT I HAVE NOT BEEN IN ANY AGREEMENT OR COLLUSION AMONG BIDDERS OR PROSPECTIVE BIDDERS 
IN RESTRAINT OF FREEDOM OF COMPETITION. UPON AWARD OF THIS BID, I WILL NOT SUBSTITUTE ANY ITEM ON 
THIS BID UNDER ANY CIRCUMSTANCES.  I ALSO UNDERSTAND THAT THE GENERAL TERMS & CONDITIONS ARE 
STANDARD AND THAT ANY CONTRADICTING REQUIREMENTS OF THE SPECIAL TERMS AND CONDITIONS OR 
REQUEST FOR BIDS SUPERSEDE THESE GENERAL TERMS & CONDITIONS. 
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CITY OF GADSDEN, ALABAMA 
T-Shirts - Bid Number 3332 

SPECIAL TERMS AND CONDITIONS 
 

The intent of this request for proposal is to establish a contract for the purchase of T-Shirts for various departments within the  
City of Gadsden on an as needed basis. 
 

Contract Term 

The initial contract will be awarded to the successful bidder for a one (1) year period effective on the date of award. 
 

Contract Terms and Conditions 

Vendors are to price and submit proposals with the understanding that all specifications, requirements, terms and conditions    
and licensure is mandatory for the vendor to comply with. Proposers are responsible to review all specifications, requirements, 
terms and conditions, insurance requirements, licensure and other requirements. Submittal of a proposal is agreement to 
comply without exception, unless modified by the City. The contract cannot be assigned or subcontracted without prior written 
consent of the City of Gadsden. All terms, agreements and requirements shall be in conformance with the laws and codes of the 
State of Alabama and the City of Gadsden.  
 

Any deviations from specifications must be explained in detail. Please attach separate documentation outlining the specifics of 
any exceptions proposed.  
 

Changes to the Bid Request/Addenda 

Any changes to this request for proposal will be by formal written addendum issued by the City’s purchasing department and    
becomes part of this bid and resultant contract. It is the responsibility of the interested vendor to assure they receive addenda if 
issued. An addendum will be posted to the City’s official website at www.cityofgadsden.com. The purchasing department will try 
to provide all interested parties that have acknowledged receipt of bid invitation a notice through emails that changes or 
addendums have been posted to our website. Notwithstanding such City efforts, it remains the obligation and responsibility of 
the vendor to learn of such addendums, responses or notices. Efforts by the City to provide notice or to provide it on the website 
do not relieve the vendor from the sole obligation for learning of such material. Some third-party services independently post 
City bids on their websites. The City does not guarantee that such services have accurately provided proposers with all 
information, particularly addendums or changes to bid.    
 

License and Permits 

The vendor must meet all licensing requirements that apply to their business. Contractor and assigned personnel shall possess 
all licensure and permits as required by the State of Alabama. The successful bidder shall abide by all federal, state and local 
laws and statutes. In addition, bidder shall be responsible for securing any necessary permits for complying with all required 
inspections whether local, state or federal. All bidders are responsible for compliance with the laws of the State of Alabama. It 
shall be the responsibility of each bidder to assure compliance with OSHA, EPA, Federal, State of Alabama and City rules, 
regulations or other requirements, as each may apply. 
 

Bid Bond 

No bid bond is required for the request.  
 

Risk of Loss 

Regardless of FOB point, contractor agrees to bear all risks of loss, injury or destruction of goods and materials ordered herein 
which occur prior to delivery. Such loss, injury or destruction shall not release the contractor from any obligation hereunder.  
 

Indemnification        

Awarding vendor shall protect, indemnify and hold the City of Gadsden harmless from and against any damage, cost or liability 
for any injuries to persons or property arising from acts or omissions of vendor, its employees, agents or subcontractors 
howsoever caused.  
 

Brands 

When a special brand is named, it shall be construed solely for the purpose of indicating the standards of quality, performance 
or use desired. Brands of equal quality, performance and use shall be considered, provided the bidder specifies the brand and 
model and submits descriptive literature when available. Any bid containing a brand which is not of equal quality, performance or 
use specified must be represented as an alternate and not as an equal. Full specification and details should be included in 
quote. Failure to do so shall be sufficient reason to disregard the bid.  
 

Rejection 

All goods and / or materials purchased herein are subject to the approval of the City of Gadsden. Any rejection of goods and / or 
material resulting because of non-conformity to the terms and specifications of this bid, whether held by the City or returned will 
be at the contractor’s risk and expense.  
 
 
 
 
 
 

http://www.cityofgadsden.com/
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Warranty 

Notwithstanding inspection and acceptance by the City, the articles supplied under this contract, or any condition of this contract 
concerning the conclusiveness thereof, the contractor warrants that all supplies furnished under this contract will be free from 
defects in material or workmanship and will conform to all requirements of this proposal. The successful supplier agrees to 
replace defective items promptly at no charge to the City of Gadsden. A standard manufacturer’s warranty must be included with 
the bid proposal 
 

Shipping / Freight 

Freight shall be FOB destination(s) and shall be of no additional charge to the City.  
 

Delivery 

A schedule of delivery from issuance of purchase order must be quoted when orders are placed. Notice of backorders will be 
given at the time of order. The City has multiple delivery locations. All deliveries are inside deliveries and shall be made during 
normal working hours of 8:00 a.m. to 4:30 p.m., Monday through Friday, unless otherwise authorized by the City. The delivery 
person must get a signed receipt for all deliveries. Repeated delayed, partial deliveries and backorders shall be interpreted as 
failure to meet contractual obligations and may be cause for cancellation of the contract.  
 

Purchase Orders 

The City of Gadsden issues purchase orders for products purchased. All invoices, packing lists and other purchase 
documentation must contain a valid purchase order number. Each order must be processed and billed separately and delivered 
or shipped to the requesting department location or site.  
 

Packaging 

All deliveries shall include a ‘packing slip’ without exception. The following items must be included on the packing slip. 
a. The name of the employee placing the order. 
b. The date of the order. 
c. The date of the delivery. 
d. The delivery location. 
e. Corresponding purchase order number. 

 

Payments 

The City issues payment to the vendor approximately thirty days after receipt of the commodity (merchandise and / or service) 
and the correct original invoice, whichever arrives last. All invoices must contain the proper pricing as specified by the vendor in 
the proposal response. In addition, all invoices must include the appropriate purchase order number. Invoices not including the 
proper purchase order number may experience delayed payment.  
 

Submit invoices to: 
             City of Gadsden 
             Attn: Reba Lee, Finance Department 

P.O. Box 267 
 Gadsden, AL 35902 
 

References 

Bidders are required to submit three (3) current or past contracts for which your company has performed or is performing work 
of similar type, scope and complexity within the past five (5) years. Must include the name, address, email address and phone       
number of the contracting party as well as a description of the services performed under the contract.  
 

Hard Copy Submittal 

Bidders are required to submit one (1) original proposal and two (2) hard copies of the proposal. Each proposal must be 
separately bound. Any changes or corrections to a bid response must be initialed. Forms requiring signatures must be signed in 
ink by the person(s) legally authorized to bind bidder to the contract. See item number eight (8) of the General Terms and 
Conditions of this document. 
 

Submission Requirements 

Submit a certificate or other documentation in which you incorporated that shows your company legal name. The City requires 
the name of your company as it is legally registered. When preparing forms, use the legal name.  
 

Bidders must submit the following with their bid in addition to other requirements as mentioned throughout this proposal 

request.  Failure to comply will result in the bid being rejected. 
a. Bid Form  
b. References  
c. Warranty 
d. State of Alabama Immigration Form 
e.    Explanation of any deviations from requested specifications 

f. Anti-Collusion Certificate 
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CITY OF GADSDEN, ALABAMA 
T-Shirts - Bid Number 3332 

SPECIFICATIONS 
 
The City of Gadsden has spent in excess of 15,000 per fiscal year on T-Shirts and other golf, polo style shirts. Quantities 
purchased are estimates only. The City can make no guarantee of actual quantities that will be required. The City agrees only to 
purchase its actual needs, which may be more or less than the estimate provided. The contractor must guarantee the price 
quoted. If a minimum quantity is required per order, bidder must indicate that quantity on the proposal page.  
 

Various styles, weight and fabric types may be requested by city departments within the term of this contract. Gildan or Hanes 
brand is used for proposal purposes only.  Comparable products / manufacturers will be considered. A full specification sheet 
and details for brand proposed should be included in quote.   
 

Due to the many programs and events sponsored by the City, a wide variety of t-shirt colors must be available in the product 
line.  
 

The City reserves the right to negotiate prices with and order from the awarding contractor non-specified items that are 
comparable to and / or complement the items specified herein. Items / products listed on Price Sheet (Mandatory Bid Form) are 
not all inclusive of merchandise that may be purchased from awarding vendor. The City of Gadsden may purchase items outside 
the list from awarding vendor if purchase is found to be in the best interest of the City. Item(s) which may be purchased shall 
include, but not be limited to: other various style tee-shirts, sweatshirts, hooded style sweatshirts, jackets, promotional items, 
etc. Vendors are encouraged to offer a percentage discount to be given on all vendor products and items that are not included in 
the attached bid price list. 
 

Bidders must complete the following Mandatory Bid Form (5 pages). Bidders must provide pricing for all items listed. The City of 
Gadsden does not guarantee a minimum amount of products to be purchased. Every item on this quote may not be ordered. 
The price should include all components needed to complete the job. Some examples are, but not limited to: set up fees, cost of 
t-shirt, printing cost, shipping, delivery, etc. Pricing shall be all inclusive and no additional charges for, including but not limited to 
delivery, transportation, boxing and packaging shall be paid by the City unless separately stated in this price list. The City of 
Gadsden is exempt from sales and use tax by 40-23-4(11) and 40-23-62(13), Alabama Code (1975). T-Shirt types specified are 
provided to potential bidders as guidelines for bidding consistency. An approved equal item may be considered and / or 
accepted upon the approval of the City of Gadsden. Please list any deviations from bid specifications in comments line or 
separate sheet. 
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CITY OF GADSDEN, ALABAMA 
T-Shirts - Bid Number 3332 
MANDATORY BID FORM 

 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 
White, Short Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

          

100 - 500 
White, Short Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

501 and up 
White, Short Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 
White, Long Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

100 - 500 
White, Long Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

501 and up 
White, Long Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 
Color, Short Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

          

100 - 500 
Color, Short Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

501 and up 
Color, Short Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 
Color, Long Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

100 - 500 
Color, Long Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

501 and up 
Color, Long Sleeve 
100% Preshrunk 
Cotton  Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Mandatory Bid Form – 5 pages                                                                                                                                                      Bid 3332 T-Shirts                                                                                            

Page | 9  
 

 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 

White, Short Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

          

100 - 500 

White, Short Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

501 and up 

White, Short Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 

White, Long Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

100 - 500 

White, Long Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

501 and up 

White, Long Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 

Color, Short Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

          

100 - 500 

Color, Short Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

501 and up 

Color, Short Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 

Color, Long Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

100 - 500 

Color, Long Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

501 and up 

Color, Long Sleeve  
50% Cotton  
50% Polyester 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 
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Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 
White, Short Sleeve  
Dry Blend 
Medium Weight 

          

100 - 500 
White, Short Sleeve  
Dry Blend 
Medium Weight 

         

501 and up 
White, Short Sleeve  
Dry Blend 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 
White, Long Sleeve  
Dry Blend 
Medium Weight 

         

100 - 500 
White, Long Sleeve  
Dry Blend 
Medium Weight 

         

501 and up 
White, Long Sleeve  
Dry Blend 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 
Color, Short Sleeve  
Dry Blend 
Medium Weight 

          

100 - 500 
Color, Short Sleeve  
Dry Blend 
Medium Weight 

         

501 and up 
Color, Short Sleeve  
Dry Blend 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 
Color, Long Sleeve  
Dry Blend 
Medium Weight 

         

100 - 500 
Color, Long Sleeve  
Dry Blend 
Medium Weight 

         

501 and up 
Color, Long Sleeve  
Dry Blend 
Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 
 
 
                              
 
 
 
 
 
 
 
 
 
 
 
 

 



Mandatory Bid Form – 5 pages                                                                                                                                                      Bid 3332 T-Shirts                                                                                            

Page | 11  
 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 

White, Short Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

          

100 - 500 

White, Short Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

501 and up 

White, Short Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 

White, Long Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

100 - 500 

White, Long Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

501 and up 

White, Long Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 

Volume 

Item Description 
Sizes: Adult Small, 

Medium, Large 
and Extra Large 

One Color 
Screen 

Price Per 
Shirt 

Two Color 
Screen 

Price Per 
Shirt 

Three 
Color 

Screen 
Price Per 

Shirt 

Four 
Color 

Screen 
Price Per 

Shirt 

Five Color 
Screen 

Price Per 
Shirt 

Six Color 
Screen 

Price Per 
Shirt 

Additional 
cost per 

screen print 
color beyond 

six colors 

Additional 
cost per shirt 

for size 
double large 

(xxl) 

Additional 
cost per shirt 
for size triple 
large (xxxl) 

99 or less 

Color, Short Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

          

100 - 500 

Color, Short Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

501 and up 

Color, Short Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

99 or less 

Color, Long Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

100 - 500 

Color, Long Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

501 and up 

Color, Long Sleeve  
Polo / Golf Style Shirt, 
100% Preshrunk 
Cotton Medium Weight 

         

Manufacturer and  
Model Quoted: 

Comments: 

 
 
 
 
 
 
 

 
 
 
 
 
 



Mandatory Bid Form – 5 pages                                                                                                                                                      Bid 3332 T-Shirts                                                                                            

Page | 12  
 

Non-Specified Items 

Percentage discount given on vendor products or items that are not 
included on the core items price list 

 

 

Other 

Available t-shirt colors  

Do you have on-site printing  

Price for additional location imprint (i.e. front and back)   

Can you duplicate a design or logo  

Do you have an in house artwork / graphics designer  

Is there a print set-up charge  

Is there a minimum quantity of t-shirts per print run  

Does your company produce additional promotional items other than 
apparel 

 

Do you deliver or must orders be picked up by the City  

Are there any other printing / production costs associated with this 
proposal 

 

 
I hereby certify that I have read and understand the specifications and affirm that the bid is in compliance with the specifications. As owner or 
authorized representative of the below company, I hereby certify that I understand and accept the provisions of the specifications issued by the 
City of Gadsden. I certify that our company has the equipment and personnel to provide the services in the specifications attached hereto and 
that our company has and will maintain the levels of required insurance throughout the length of the contract should we be the successful 
bidder. 

 
The undersigned shall acknowledge receipt of any addendum(s) issued by the Purchasing Department by recording in the spaces below the date of 
receipt and initials. 

 
Addendum No. 1  ___________      Addendum No. 2  ___________       Addendum No. 3  __________       Addendum No. 4  __________                           
 
 
______________________________________________________               ___________________________________________________ 
Company Name               Signature 
 
 
______________________________________________________               ___________________________________________________ 
Street Address               Name of Bidder (typed or printed) 
 
  
______________________________________________________               ___________________________________________________ 
City, State, Zip               Title of Bidder 
 
 
______________________________________________________               ___________________________________________________ 
Mailing Address               Area Code & Telephone Number 
 
 
______________________________________________________               ___________________________________________________ 
City, State, Zip               Fax Number 
 
 
______________________________________________________               ___________________________________________________ 
Federal Tax Identification Number               Email Contact 
 
 
               ___________________________________________________ 
                    Date  
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CITY OF GADSDEN, ALABAMA 
T-Shirts - Bid Number 3332 

   REFERENCES 
 
 

 
Name:                             ________________________________________________________________________ 
 
Address:                ________________________________________________________________________ 
 
Contact Person:    ________________________________________________________________________ 
 
Contact Email:  ________________________________________________________________________ 
 
Phone / Fax:  ________________________________________________________________________ 
 
Service(s) provided: ________________________________________________________________________ 
 
    ________________________________________________________________________ 
 
    ________________________________________________________________________ 
 
 
 
 
Name:                             ________________________________________________________________________ 
 
Address:                ________________________________________________________________________ 
 
Contact Person:    ________________________________________________________________________ 
 
Contact Email:  ________________________________________________________________________ 
 
Phone / Fax:  ________________________________________________________________________ 
 
Service(s) provided: ________________________________________________________________________ 
 
    ________________________________________________________________________ 
 
    ________________________________________________________________________ 
 
 
 
 
Name:                             ________________________________________________________________________ 
 
Address:                ________________________________________________________________________ 
 
Contact Person:    ________________________________________________________________________ 
 
Contact Email:  ________________________________________________________________________ 
 
Phone / Fax:  ________________________________________________________________________ 
 
Service(s) provided: ________________________________________________________________________ 
 
    ________________________________________________________________________ 
 
    ________________________________________________________________________ 

 
 
 
 
 



   

Page | 14  
 

CITY OF GADSDEN, ALABAMA 
T-Shirts - Bid Number 3332 

 Bid Number 3330 
  
 

STATE OF ALABAMA IMMIGRATION ACT 
Act No. 2011-535  

 
The following Notice, Declaration and Mandatory Affidavit of US Citizenship and/or Lawful Presence of an Alien is 
required in compliance with the Beason-Hammon Alabama Taxpayer and Citizen Protection Act, Act No. 2011-535 
dealing with immigration (Immigration Act). 
 

In order to comply with the Act, the City of Gadsden must obtain from each individual, including an individual who is a sole 
proprietor or partner in a partnership, a declaration, either of citizenship or lawful presence. 
  

______________________________________________________________________________________________________ 

  
 

MANDATORY AFFIDAVIT 
Act No. 2011-535  

Citizenship Declaration 

 
 
 
Under penalty of perjury, I, _______________________________________________________________________________ ,                                                                                                       
                                               (Print Name)                                                            
    
 

 
 
the undersigned do hereby declare that I am a citizen of the United States Citizen or that I am a lawfully present alien of the 
United States of America. 
 
 
 
___________________________________________________             _____________________________________________ 
Declarant’s Signature                               Date 
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CITY OF GADSDEN, ALABAMA 
 T-Shirts - Bid Number 3332 

ANTI-COLLUSION CERTIFICATE 
 
 

The offeror certifies that this bid is made without prior understanding, agreement or connection with any corporation, firm or 
person submitting a bid for the same product and that this bid is in all respects bona fide, fair and not the result of any act of 
fraud or collusion with another person or firm engaged in the same line of business or commerce. The bidder understands 
collusive bidding is a violation of federal law and that any false statement hereunder constitutes a felony and can result in fines, 
imprisonment, as well as civil damages. The bidder also understands that failure to sign this statement will make the bid non-
responsive and unqualified for award.  
 
 
 
 
Signed:          __________________________________________________ Date:      ______________________________ 
 
 

 
Company:     __________________________________________________ 
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CITY OF GADSDEN, ALABAMA 
T-Shirts - Bid Number 3332 

 
 

TO ALL PROSPECTIVE VENDORS: 
 
The City of Gadsden receives many requests to be placed on our vendor list, therefore, we must continually update. We want to 
include all vendors; however we do not want to send notifications to those vendors who may no longer be interested in 
participating in our solicitation procedure. If you do not choose to respond to the attached Request for Proposal, please fill in the 
form below indicating whether or not you want to be retained on our current vendor’s list. Vendors who do not respond in either 
way (by either submitting a proposal or by returning the form below) over a period of one year will be removed from the vendors 
list. 

 
If you desire to submit a ‘No Bid’, please indicate by checking one or more of the reasons listed below. Please note on the return 
envelope, ‘No Bid’ and include the Bid Number. Return to City of Gadsden, ATTN: Iva Nelson, City Clerk, 90 Broad Street, 
Gadsden, AL 35902. 
 
 
 
□     Unable to bid at this time. Would like to receive future bids. 
□     Do not offer this product or service. Remove us from this item only. 
□     Remove us from your Vendor/Bidder List. 
 
 
 

This page must be returned only if you are not bidding. 
 

 
  
 
______________________________________________________               ___________________________________________________ 
Company Name               Signature of Person Completing Form 
 
______________________________________________________               ___________________________________________________ 
Street Address               Name of Person Completing Form (typed or printed) 
  
______________________________________________________               ___________________________________________________ 
City, State, Zip               Title  
 
______________________________________________________               ___________________________________________________ 
Bid Number                    Date  

 
  
 
 
  

  
  
  
  
  
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 


